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St Michael’s College, Enniskillen


Job Description

 CATERING ASSISTANT

January 2026



JOB DESCRIPTION

	JOB TITLE:

GRADE:

CONTRACT TYPE:

WORKING PATTERN:
	Catering Assistant

NJC Point 5 (£13.6288 per hour)

Permanent, 21.25 hours per week, Term Time. 

10.00am – 2.25pm Monday - Friday



	REPORTS TO:
	School Canteen Manager


	
	   

	
	



JOB PURPOSE

To actively participate in the daily operation of the school canteen under the direction of the School Canteen Manager.

Team participation is essential to provide an efficient hygienic service, to achieve customer satisfaction and to promote sales within the canteen.

MAIN DUTIES AND RESPONSIBILITIES
1. Basic preparation of food and beverages including the preparation of fruit, vegetables and snacks using the appropriate catering equipment.
2. Undertake simple cooking tasks including the reconstitution of prepared food.
3. Organise and control food service points and ensure that all food and beverages are displayed attractively and correctly.
4. Transfer and serve meals and snacks in different dining areas and different locations within the College as and when required.
5. Assist with the marketing and promotion of meals to pupils, parents and staff.
6. Prepare the dining areas within the college and ensure that each area is laid out correctly and presented attractively.
7. Carry out general kitchen and dining area duties including: washing up; the clearing away of equipment such as tables & chairs; the disposal or the recycling of all kitchen and dining area rubbish; and the cleaning of kitchens, service points dining areas and equipment (including floors and walls).
8. Check, measure and record temperatures and other variables as required.
9. Check food and beverage deliveries, ensure food and beverage stock is stored appropriately and used in rotation, and assist with stock taking exercises.
10. Ensure all food and beverage products are priced correctly and operate the cashless till system properly as and when required.
11. Assist in the preparation and service of food and beverages for functions and events taking place inside or outside normal school hours as and when required.
12. Secure the kitchen and dining areas as and when required.

General Conditions
1. All duties must be carried out to comply with
	(a)		Acts of Parliament, Statutory Instruments and Regulations and other Legal requirements.
	(b)		Codes of Practice
2. Carry out all duties in the working conditions normally inherent in the job.
3. Complete all necessary administration as required.
4. Carry out duties for jobs up to and including those in the same grade, provided such duties are within the competence of the employee.
5. Promote and adhere to the Values/ethos of the School.

Training
The post holder will be required to accept any training offered by the College that is needed to facilitate the proper performance of duties up to and including the duties set out in this job description (such training to include induction training and refresher training).

This job description will be subject to review in light of changing circumstances and is not intended to be rigid and inflexible but should be regarded as providing guidelines within which the individual works. Other duties of a similar nature and appropriate to the grade may be assigned from time to time.
In accordance with Section 75 of the Northern Ireland Act (1998), the post-holder is expected to promote good relations, equality of opportunity and pay due regard for equality legislation at all times.

Posts involving work in educational institutions are subject to the provisions of the Safeguarding Vulnerable Groups (NI) Order 2007. The successful applicant will require an enhanced disclosure check which at present costs £33. Further details regarding the payment of this check will be issued with the contract of employment. 
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